
Provider Numbers - Tips and Tricks 
Medical Objects Word Plug-in 

 
 

If you include Provider Numbers in all templates for reports/referrals/letters 
 

 
 
Click on the “Send” button: 

In Word 2003 it will appear on the toolbar 
 

 
 

In Word 2007 you have to click on the “Add-Ins” tab  
Then click “Send” 

 

 



 
 
 
 
It will auto-populate the details of the person(s) the report/referral/letter is addressed to in the 
“Addressed to” and “Copies to” fields 
 

 
 
 
 
 
 



 
If you wish to add other people to the “Copies to” list, click on the “green plus” symbol 
 

 
 
 

Use the Lookup Provider to add other people not listed (if needed) 
 

 
 



The click “Send” 
 

 
 

A message preview will come up and then click “OK”  
  

 
 
Disclaimer : Whilst every effort is made to ensure accuracy, SEA-GP (Brisbane) does not accept any liability for any injury, loss or 

damage incurred by or reliance on the information contained within this information sheet. 


