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Database Health Check Tally Sheet
Please return this Tally Sheet by 31 August 2011. 
Practice Name: .................................................................................
Practice Contact: .............................................................................
	Baseline Data



	Percentage from demographic summary 
	Number
	Date
	General Comments

	Total patients on database
	
	
	

	Inactive patients
	
	
	

	Gender not recorded in
	
	
	

	Deceased patients
	
	
	


	Comparative Data 
(After completion of Steps 1-3 outlined on Page 2)

	Percentage from demographic summary
	Number
	Date completed
	General Comments

	Total patients on database
	
	
	

	Inactive patients
	
	
	

	Gender not recorded in
	
	
	

	Deceased patients
	
	
	


	Completion of Database Health Check steps

	Step
	Who completed
(initials)
	Date completed
	General Comments

	Step 1  The How, Why and Who of Data Cleaning 
(ground rules, communication, decision making)

	
	
	

	Step 2 General Data Cleaning

2.1  Inactivate patients
	
	
	

	2.2  Set patient records with no clinical data to inactive
	
	
	

	2.3  Remove sample patient records (only applicable to MD2)
	
	
	

	2.4   Minimise the number of test patient records
	
	
	

	2.5  Assign gender to all patient records
	
	
	

	2.6  Mark patient records as deceased 
	
	
	

	Step 3 Ensure Pathology Results are received in HL7 Format
	
	
	


 Please describe your processes for completing Step 1 
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………… 
NB: All fields above need to be completed.
Return by fax to John Marchant or Amber Scott on 3823 1408
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