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1. If you are wishing to find all patients that have no consultation notes, and perhaps make them 

inactive, you can do this in the Service/Invoice tab.  All you need to do is put a date range like 
from the 01/01/1970 to the current date, and it will find all patients that have never had a 
consultation.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Just remember to tick the Change Patients to Inactive box in the Output Options tab.   
 
 
 
 
 
 
 
 
 
 
It is recommended that you tick the Patient List output option so you have a list of all patients that 
were made inactive, just in case. 
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